
Medical — Flexible benefit contribution of $2,575 per month  
from which health, dental and LTD premiums are paid. Any 
remaining funds are distributed as after-tax cash.

Life Insurance — Life and Accidental Death & Dismemberment 
(AD&D) Insurance $50,000.

Flexible Spending — Access to the City’s flexible spending (IRS  
Section 125 account for medical and dependent care reimburse-
ments).

Retirement — “CLASSIC” CalPERS members: 2% @ 60 plan – employees 
currently contribute 10% of their salary on a pre-tax basis. “NEW” CalPERS 
members: 2% @ 62 plan – employees currently contribute 9% of their salary 
on a pre-tax basis.

Deferred Compensation — In addition to the voluntary 457 deferred com-
pensation plan, a $15,000 annual contribution towards the executive 
401(a) deferred compensation plan. 

Vacation Leave — Annual accrual of up to 212 hours, based on years of  
service. 

Sick Leave — Twelve (12) sick leave days per year. 

Holiday Leave — Twelve (12) paid holidays per year, which includes sixteen 
(16) floating holiday hours. 

Executive Leave — 40 hours of Executive Leave per year; 60 additional hours 
are available upon approval of the City Manager.

Automobile Allowance — This position is eligible for a monthly automobile  
allowance of $575.

Technology Allowance — $75 per month.

Professional Development — The City agrees to reimburse Department Directors 
up to $2,000 per fiscal year for conferences, materials, equipment, or fees 
that will aid in their individual professional development. The City will also pay 
for directors to attend conferences/training for professional development in 
accordance with the Department’s budget.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at: 

www.bobmurrayassoc.com 

Filing Deadline: 
May 20, 2022

Following the initial filing deadline,  
resumes will be screened according 
to the qualifications outlined above. 
The most highly qualified candidates 
will be invited to personal interviews with 
Bob Murray & Associates. The City 
Manager may arrange multiple panels 
to further evaluate candidates and 
provide feedback in the areas of career 
experience, and overall fit with the  
organization. Other assessment tools 
may be required of top contenders for 
further evaluation by the City Manager. 
Candidates will be advised of the status 
of the recruitment following finalists’ 
selection. Finalist interviews will be 
held with the City of Costa Mesa. A 
select group of candidates will be 
asked to provide professional refer-
ences once it is anticipated that they 
may be recommended as finalists. 
References will be contacted only  
following candidate acknowledgment.

To learn more about this position and 
the City of Costa Mesa please visit 
the City’s website: 

www.costamesaca.gov 

If you have any questions, please do 
not hesitate to call Valerie Phillips at:

(916) 784-9080

ASSISTANT 
CITY MANAGER



THE COMMUNITY
Known as the “City of the Arts” and regarded 
Orange County’s “capital of cool” by the OC 
Register. Costa Mesa is one of California’s 
most eclectic and vibrant cities. Costa Mesa 
prides itself on its unique mix of traditional and up 
and coming neighborhoods, preeminent shopping 
centers, and trend-setting restaurants and destinations. 

Just one mile from the Pacific Ocean in the heart of Orange County, the 
City is home to a diverse population of over 114,000 residents. Costa 
Mesa offers 32 neighborhood and community parks, two municipal golf 
courses, a skate park, community center, 25 public schools and three 
libraries. Fairview Park, a 209-acre natural habitat and wetlands is a popular 
destination and a perfect place for biking and walking along its inviting trails.

Costa Mesa also serves as home to some of the finest restaurants anywhere. 
The South Coast Plaza offers world-class shopping and is considered one of the 
highest volume of sales producers in the nation. Costa Mesa also serves as host 
to the iconic Orange County Fair that attracts over a million visitors every year.

The Costa Mesa Theater District is home to the Segerstrom Center for the Arts 
and its four performance halls, studio performance space and education lab, 
the three-stage South Coast Repertory Theater, the Arts Plaza, and the 1.6-acre 
Noguchi Sculpture Gardens. In addition, the Costa Mesa Playhouse is a popular 
venue within the City and is complimented by an array of art galleries.

The City also hosts and is the epicenter of the action sports industry as the 
birthplace for VANS, Volcom, RVCA, and other action sports businesses, a title 
befitting its world-class cultural venues. Vanguard University and Orange Coast 
College support a vibrant college student population within the community. 

Seasonal activities and special events help create the small-town feel treasured 
by Costa Mesa residents. The Scarecrow and Pumpkin Festival, Concerts in 
the Park, World Class Fair, and Snoopy House are examples of opportunities for 
family fun and community camaraderie. The festivals include a parade, train 
rides, pumpkin patch, face painting, and, of course, fire trucks. Visitors and 
residents alike appreciate the close proximity to freeways, beaches, major 
airports, and popular tourist attractions while still enjoying peaceful surroundings. 

CITY GOVERNMENT
The City of Costa Mesa is a General Law City operating under a Council/
Manager form of government. The City Council consists of six members, 
elected by Districts. The Mayor is elected directly, city-wide. The City 
Council appoints the City Manager. 

Costa Mesa is a full-service city, 
with city services delivered by 
approximately 530 full-time 
staff. Costa Mesa has an 
FY 2021-22 Operating 
Budget of $154.5 million. 
The Annual Capital 
Improvement Program 
budget is $24.5 million.

MISSION STATEMENT
The City of Costa Mesa serves our 
residents, businesses, and visitors while 
promoting a safe, inclusive, and vibrant 
community.

CITY COUNCIL  
GOALS AND OBJECTIVES

• Recruit and Retain High Quality Staff

• Achieve long-term fiscal sustainability

• Strengthen public safety & keep the 
community safe

• Maintain & enhance the City’s infra-
structure, facilities, and equipment

• Diversify, stabilize, and increase 
housing to reflect community needs

THE POSITION
This Assistant City Manager is one of two, 
and is an at-will executive leadership 
position serving under the general direc-
tion of the City Manager. The Assistant 
City Manager provides collaborative and 
progressive leadership and oversight 
for assigned departments, projects, 
and administrative activities, ensuring 
the timely coordination and completion 
of operational goals and objectives as 
established by the City Manager and/
or the City Council. The Assistant City 
Manager also serves as acting City 
Manager, as assigned.

The Assistant City Manager interacts 
with the City Council, other local, region-
al, and state elected and appointed 
officials, the general public, the business 
community, City staff and other com-
munity stakeholders in the successful 
performance of his/her assigned duties. 
The Assistant City Manager is respon-
sible for supporting the City Manager 
in the administrative tasks involved with 
coordinating projects and information, 
budget development, legislative action, 
promotion of positive organizational 
culture and effective labor relations, 
succession planning, diversity, equity 
and inclusion initiatives, and customer 
service best practices. The Assistant 
City Manager leads and guides de-
partments in the design of policies 

and procedures needed for  
efficient and effective gover-
nance; and identifies issues 
and innovative solutions 
created to assure effective 
program and policy imple-
mentation. Essential respon-
sibilities include, but are 
not limited to:

• Directs, prepares, and over-
sees to completion, the prep-
aration of a vast array of reports, 
analyses, agendas and presen-
tations for City management, City 
Council, City/County/State agencies, 
other community groups, and various public 
and private entities.

• Provides operational leadership, manages, and directs department directors, 
services, programs, functions, special projects, and activities, as assigned.

• Coordinates interdepartmental activities, reviews existing operating protocols, 
and recommends changes, updates, and revisions to promote efficient,  
effective, and consistent delivery of City services.

• Represents the City at departmental, governmental, and community activities 
and meetings, serves as/with staff for a variety of boards, commissions, and 
committees. 

• Responds to the media, public inquiries, resolves difficult and sensitive  
concerns and complaints , internally and externally.

• Participates in, and provides or coordinates assigned leadership 
development, workplace diversity, equity & inclusion, and 
mentorship activities.

THE IDEAL CANDIDATE
The City of Costa Mesa seeks an Assistant City Manager 
who will promote and embrace a collaborative and  
inclusive approach to resolving issues; and builds a spirit 
of teamwork and common purpose while advancing  
organizational goals and objectives. The successful  
candidate will inspire and demonstrate a culture of  
consistent high performance and accountability. The ideal 
candidate will have the highest level of integrity, business, 
community, and political acumen, a commitment to diversity, equity 
and inclusion, and a strong work ethic. 

Dedication to the organization and community is of the utmost impor-
tance. He/she must have a proven track record of successful admin-
istrative leadership and be able to effectively establish, cultivate and 
maintain cooperative working relationships across the spectrum of 
professional contacts. In addition, he/she must be willing to 
work with the City Manager and City staff to find innovative 
and creative solutions to varied organizational opportunities 
and challenges. He/she must demonstrate responsiveness 

to the needs of internal and external 
stakeholders, while continuously 
maintaining a high quality of service 
and work product. 

The Assistant City Manager should be 
a creative and dynamic visionary who 
exhibits fairness, and ethics, showing 
consistency between words and actions. 
The ideal candidate has a keen under-
standing of the social, political and 
environmental issues influencing  
operations, program development and 
administration; and has outstanding oral 
and written communications skills.

QUALIFICATIONS
Qualified candidates will possess a 
Bachelor’s degree from an accredit-
ed college or university in Business or 
Public Administration or a related field 
and a minimum of ten (10) years of 
extensive management experience, 
including familiarity with a wide range 
of municipal services experience in 
areas and functions which have  
provided the requisite operational 
program and organizational process 
knowledge base; expertise in eco-

nomic development, employment 
and labor relations is desir-

able; a Master’s degree  
in Business or Public Ad-

ministration or a related 
field is preferred;  ICMA 
Credentialed Manager 
designation is desir-
able; an equivalent 
combination of train-

ing, certification, and 
experience may be 

considered.  

COMPENSATION  
& BENEFITS

The salary range for the Assistant 
City Manager position is $158,988 – 
$213,048 annually; placement within 
this range is dependent upon qualifi-
cations and experience. The City also 
offers an attractive benefits package 
including: 
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Orange County’s “capital of cool” by the OC 
Register. Costa Mesa is one of California’s 
most eclectic and vibrant cities. Costa Mesa 
prides itself on its unique mix of traditional and up 
and coming neighborhoods, preeminent shopping 
centers, and trend-setting restaurants and destinations. 

Just one mile from the Pacific Ocean in the heart of Orange County, the 
City is home to a diverse population of over 114,000 residents. Costa 
Mesa offers 32 neighborhood and community parks, two municipal golf 
courses, a skate park, community center, 25 public schools and three 
libraries. Fairview Park, a 209-acre natural habitat and wetlands is a popular 
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The South Coast Plaza offers world-class shopping and is considered one of the 
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and its four performance halls, studio performance space and education lab, 
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by Costa Mesa residents. The Scarecrow and Pumpkin Festival, Concerts in 
the Park, World Class Fair, and Snoopy House are examples of opportunities for 
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elected by Districts. The Mayor is elected directly, city-wide. The City 
Council appoints the City Manager. 

Costa Mesa is a full-service city, 
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approximately 530 full-time 
staff. Costa Mesa has an 
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Budget of $154.5 million. 
The Annual Capital 
Improvement Program 
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MISSION STATEMENT
The City of Costa Mesa serves our 
residents, businesses, and visitors while 
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• Strengthen public safety & keep the 
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and is an at-will executive leadership 
position serving under the general direc-
tion of the City Manager. The Assistant 
City Manager provides collaborative and 
progressive leadership and oversight 
for assigned departments, projects, 
and administrative activities, ensuring 
the timely coordination and completion 
of operational goals and objectives as 
established by the City Manager and/
or the City Council. The Assistant City 
Manager also serves as acting City 
Manager, as assigned.
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with the City Council, other local, region-
al, and state elected and appointed 
officials, the general public, the business 
community, City staff and other com-
munity stakeholders in the successful 
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sible for supporting the City Manager 
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culture and effective labor relations, 
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THE IDEAL CANDIDATE
The City of Costa Mesa seeks an Assistant City Manager 
who will promote and embrace a collaborative and  
inclusive approach to resolving issues; and builds a spirit 
of teamwork and common purpose while advancing  
organizational goals and objectives. The successful  
candidate will inspire and demonstrate a culture of  
consistent high performance and accountability. The ideal 
candidate will have the highest level of integrity, business, 
community, and political acumen, a commitment to diversity, equity 
and inclusion, and a strong work ethic. 

Dedication to the organization and community is of the utmost impor-
tance. He/she must have a proven track record of successful admin-
istrative leadership and be able to effectively establish, cultivate and 
maintain cooperative working relationships across the spectrum of 
professional contacts. In addition, he/she must be willing to 
work with the City Manager and City staff to find innovative 
and creative solutions to varied organizational opportunities 
and challenges. He/she must demonstrate responsiveness 

to the needs of internal and external 
stakeholders, while continuously 
maintaining a high quality of service 
and work product. 

The Assistant City Manager should be 
a creative and dynamic visionary who 
exhibits fairness, and ethics, showing 
consistency between words and actions. 
The ideal candidate has a keen under-
standing of the social, political and 
environmental issues influencing  
operations, program development and 
administration; and has outstanding oral 
and written communications skills.

QUALIFICATIONS
Qualified candidates will possess a 
Bachelor’s degree from an accredit-
ed college or university in Business or 
Public Administration or a related field 
and a minimum of ten (10) years of 
extensive management experience, 
including familiarity with a wide range 
of municipal services experience in 
areas and functions which have  
provided the requisite operational 
program and organizational process 
knowledge base; expertise in eco-
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in Business or Public Ad-
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field is preferred;  ICMA 
Credentialed Manager 
designation is desir-
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experience may be 

considered.  

COMPENSATION  
& BENEFITS

The salary range for the Assistant 
City Manager position is $158,988 – 
$213,048 annually; placement within 
this range is dependent upon qualifi-
cations and experience. The City also 
offers an attractive benefits package 
including: 



Medical — Flexible benefit contribution of $2,575 per month  
from which health, dental and LTD premiums are paid. Any 
remaining funds are distributed as after-tax cash.

Life Insurance — Life and Accidental Death & Dismemberment 
(AD&D) Insurance $50,000.

Flexible Spending — Access to the City’s flexible spending (IRS  
Section 125 account for medical and dependent care reimburse-
ments).

Retirement — “CLASSIC” CalPERS members: 2% @ 60 plan – employees 
currently contribute 10% of their salary on a pre-tax basis. “NEW” CalPERS 
members: 2% @ 62 plan – employees currently contribute 9% of their salary 
on a pre-tax basis.

Deferred Compensation — In addition to the voluntary 457 deferred com-
pensation plan, a $15,000 annual contribution towards the executive 
401(a) deferred compensation plan. 

Vacation Leave — Annual accrual of up to 212 hours, based on years of  
service. 

Sick Leave — Twelve (12) sick leave days per year. 

Holiday Leave — Twelve (12) paid holidays per year, which includes sixteen 
(16) floating holiday hours. 

Executive Leave — 40 hours of Executive Leave per year; 60 additional hours 
are available upon approval of the City Manager.

Automobile Allowance — This position is eligible for a monthly automobile  
allowance of $575.

Technology Allowance — $75 per month.

Professional Development — The City agrees to reimburse Department Directors 
up to $2,000 per fiscal year for conferences, materials, equipment, or fees 
that will aid in their individual professional development. The City will also pay 
for directors to attend conferences/training for professional development in 
accordance with the Department’s budget.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at: 

www.bobmurrayassoc.com 

Filing Deadline: 
May 20, 2022

Following the initial filing deadline,  
resumes will be screened according 
to the qualifications outlined above. 
The most highly qualified candidates 
will be invited to personal interviews with 
Bob Murray & Associates. The City 
Manager may arrange multiple panels 
to further evaluate candidates and 
provide feedback in the areas of career 
experience, and overall fit with the  
organization. Other assessment tools 
may be required of top contenders for 
further evaluation by the City Manager. 
Candidates will be advised of the status 
of the recruitment following finalists’ 
selection. Finalist interviews will be 
held with the City of Costa Mesa. A 
select group of candidates will be 
asked to provide professional refer-
ences once it is anticipated that they 
may be recommended as finalists. 
References will be contacted only  
following candidate acknowledgment.

To learn more about this position and 
the City of Costa Mesa please visit 
the City’s website: 

www.costamesaca.gov 

If you have any questions, please do 
not hesitate to call Valerie Phillips at:

(916) 784-9080

ASSISTANT 
CITY MANAGER

https://www.bobmurrayassoc.com/search-summary?broc_id=5691
https://www.costamesaca.gov/

